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System c is the hard drive
that holds all the folders in
the computer. We can
access and look at the
files but cannot edit or
delete any files for
protection of the computer
and students work.
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Drive (D:)

4 Network Location (4)

The h drive is my own
personal folder that i save
all my work to. Some
teachers are able to
access my work through
my folder if needed. But
no students are able to
for security. - backed up
to protect work.

DVD RW
Drive (D)

Removable Storage (1)

This drive holds all the
folders for the students
some teachers are able to
access these folders.
Students cannot access the
folder for security of the
students work so they can't
delete anything. This drive is
backed up to the school
system.
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shanmurr read Network
(\server-01  (\\server-01 (\\server-01  Drive (X:)
\sthomes) V(R)
(H:)
R drive is for teachers to store
their work for students to see.
Students can access the folder
and download any item in the
folder but they cannot save or
delete work. This folder is only for
reading. This drive is backed up
to the school system.
Cn


Sticky Note
The candidate has provided descriptions of drives for file storage within the school environment.  This section provides evidence toward the file management criteria of the standard in regard to storage devices and management of threats to data.


Operating Systems@

An operating system is the software program that allows the hardware for any
computer to operate with the system. Here at we use windows 7
system. Another operating system is Windows visa. Although Apple computers use
different operating systems such as Mac OS X or OS 9.

Purpose of an operating System

Every computer needs an operating system without one the computer will not
operate. The operating system is the most important part of that runs on the
computer. The O/s manages the entire computer's memory, processes, and all of its
software and hardware.

When you push the on button it takes a few minutes for the computer to start, in
those few minutes the computer does tests to make sure the computer is working
fine and able to run, it checks that everything is connected (Eg. Keyboard, Screen,
Mouse) and searches for new hardware (Memory stick, Printer, hard drive).Then the
computer is started up for the users.

Application Software
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Operating System Software
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Hardware System
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Application Software &)

Application software is software that has certain tasks that can be done but is also
moveable throughout a software brand like Microsoft unless saved as something
different say if you made something on Microsoft excel, then want to move it to
Microsoft word you would be able to because it's the same application software. We
used Microsoft word and excel for project one, Microsoft word can be used for writing
formal info or just to keep track of what needs to be done and what is done, excel
can be used for perform calculations, make predictions and create graphs.
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Sticky Note
The candidate has identified common operating systems found on personal computers and has described some of an operating system's key features.

Sticky Note
The candidate has identified and provided basic descriptions of key features of application software they have utilised within their projects.  


There are many Key features for each different application in my case it would be
Microsoft word and Microsoft Excel as this is the applications that | use throughout
project one.

Here is a tool bar at the top of word that gives many options to change thing on your
page.
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This lets you
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Paragraph il This is the main page that
you see when you open up
excel.
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Editing

This little screenshot is of an editing bar in excel that
can be used for calculations; The AutoSum button helps you make fast and easy
calculations with the click of a button.

Canvas Size: 90.5K
width: EH | [pixels
Height: 113 [Pixels
Resoution: 72 [Pixels/inch

Canvas color
() White

(@ Transparent

This is the tab that is opened when
you want to make a new image in fireworks it gives you the chance to add the
measurements so you can have it the size you want.

ﬁ This is Adobe InDesign we used it for our photo books. In this you can edit
and make photobook.

Backing- up:

At we have a back-up system that backs up every
student and staff members work at school but it doesn’t back up the whole data from
everything on the computer just the stuff that the computer has scanned and backed
up the new work But in the weekends the whole system backs up everything
because it would take too long during the week as our sacred heart girls college had
done that but it was slow and was still backing up in the morning which meant that us
students couldn’t login as the system had been to slow.

File Type:=)

A file type is a certain way work/data is saved and stored in the computer file. Some
file formats are designed for particular file types: eg, PNG files, other files can be
designed for storage of many different types of files for the data. Some file formats
such as HTML. For us we saved our quiz (project 2) on PowerPoint as macro
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Sticky Note
The candidate has demonstrated a basic understanding of file types and file compression.


enabled show so that we could play the quiz and all our buttons would work without

any technical issues

[ *) DocGraph instructions Properties

General | Securty | Detala | Previous Versiona!

@j DocGraph natructicns

Typectfie: Mcrosoft Word Document (dec)
Openswth:  (\] Mercech Word

Location: H\Sgi tech\project - T\assessments\Extreme Spods
Size: 155 KB (153,663 bytes)
Sizeondsk: 15 KB (153.744d bytes)

Created. Mendey, 23 Apfl 2012, $.40.218m.
Modfied: Mondey, 23 Apdl 2012, 940:22am
Accessed:  Today, 26 October 2012, 3 minutes ago

Kibses.  [|Readeny [ Hdden Advanced... |
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s Project 2 Date modifiad 28/09/2012 295 prn.

The screenshot on the left is of the information about a file (Picture, Word
Document), when it was made, how big the file is and the file extention ( Doc, Docx).
The second screenshot is about if there is a file where it needs to be uploaded or
emailed and its too big as it would also take too long so you lip the file which
compacks the folder making it smaller and faster to upload or send.

File extensions would be doc or docx, this would be used for word 2007 and 2010,
and it is used for saving my word processed documents. There are many different
file extensions for different software’s etc. PNG is a file extension that is used in
fireworks; you would save your work with this if you have used a lot of colour.

File Management: @
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Sticky Note
The candidate has provided example screen captures of their file management procedures along with basic descriptions. 
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In the first screenshot we have four folders where we can save our work to. We have
many different folders inside folders so they have to be very clear and properly
named so it is easy to find the work from different terms. The second screenshot is
showing the work | did for the last project which was ‘Project 2’. It shows all my work
and the names | used so | knew what work had what information in it.

Shutting Down:

When you go to shut down the computer you have to click
on the start menu and to the bottom right will be the ‘shut
down’ button as seen in the screenshot, although in some
computers they have a warning after you click the button
just in case you have changed your mind.

e '“ When you need or want to move

e a folder you right click the folder
and scroll down to ‘send to’ and
another box will pop out and you
can pick where you would like to
send it to.

Ethical Issues: @

Copyright:

Copyright is when you have work that has a copyrigh on it.breaking the copyright law
is when you steal or use someone elses work without there permission. This is
allegal, if someone were to steal work that has not been produced by that person
they would get caught for plagiarism, they would get a not achieved as it was
someone elses work and not there own work.

Privacy:

Privacy is very important on a computer as it needs passwords so random users can
not hack into your information and important data. It is very important that you do not
share your personal details with anybody as they have the abiliy to destroy your
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Sticky Note
The candidate has provided descriptions of several ethical issues related to the management of their own information.


work. Privacy is extrenly important in schools as each student has their own login
and password if they had told anybody any of their detaits they would be stuck trying
to retreave their work, this is why we back up our work on the students drive.

File security:

File security is when you back all your folders to make sure that if you have lost or
someone has got into your work then you will have a back-up. At Sacred Heart all
the computers are backed up every night for only the new work and backs up
everything in the computer in the weekends otherwise it takes too long.
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